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GÅôG-Çoôh-ˆÛ-VG-Bôm-ŸÛz-OÛG-hP-z¸ô-zTôÅ-MG-ÇePÅü

GÅôG-Çoôh-ŸÛz-OÛGGÅôG-Çoôh-ŸÛz-OÛGGÅôG-Çoôh-ŸÛz-OÛGGÅôG-Çoôh-ŸÛz-OÛGGÅôG-Çoôh-ŸÛz-OÛG-(ScanDisk)GÛ-Ç+¼-DÞP-GÅ¾-z-hP-Eïh-ˆÛÅ-ŸÛz-
OÛG-‚ïh-hGôÅ-qºÛ-GÅôG-Çoôh-hï-ºhï¤Å-hGôÅü hqï¼-mü (C:)¿e-zÞºôü
GÅôG-Çoôh-GŸm-n¤Å-ˆP-ºhÛ-hP-¼ÛGÅ-ºi-»Ûm-qÅ-ÁïÅ-q¼-‚ºôü

fôG-¤¼-Eïh-ˆÛÅ-GÅôG-Çoôh-ŸÛz-OÛG-‚ïh-uh-ˆÛ-¾G-V-DG-TÛG-ºhï¤Å-
hGôÅü
(Standard)±h-¿km±h-¿km±h-¿km±h-¿km±h-¿kmü ºhÛÅ-»ÛG-V-hP-»ÛG-Çoôh-ˆÛ-mô¼-Bôm-hG-ŸÛz-OÛG-
hP-z¸ô-zTôÅ-‚ïh-fÞzü
 (Thorough)ŸÛz-±GÅüŸÛz-±GÅüŸÛz-±GÅüŸÛz-±GÅüŸÛz-±GÅü ºhÛÅ-»ÛG-V-hP-»ÛG-Çoôhü GÅôG-Çoôh-zTÅ-
ˆÛ-¤hÝm-PôÅ-»ôPÅ-ˆÛ-mô¼-Bôm-hG-ŸÛz-OÛG-hP-z¸ô-zTôÅ-‚ïh-fÞzü
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GÅôG-Çoôh-ˆÛ-VG-Bôm-ŸÛz-OÛG-hP-z¸ô-zTôÅ-MG-ÇePÅü

(Automatically fix errors)¼P-ºGÝ¾-HÛÅ-Bôm-hP-mô¼-ºFâ¾-n¤Å-Åï¾-fÞzü
ºhÛºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-ºhï¤Å-hGôÅü

hï-mÅ-ºGô-º²âGÅ-(Start) Û̂-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-ŸÛz-OÛG-hP-z ô̧-zTôÅ-
‚ïh-hGôÅü

ºhÛÅ-Bôm-hP-mô¼-ºFâ¾-n¤Å-ŸÛz-OÛG-hP-z¸ô-zTôÅ-‚ïh-zŸÛm-q-
zÇem-»ôhü
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GÅôG-Çoôh-ˆÛ-VG-Bôm-ŸÛz-OÛG-hP-z¸ô-zTôÅ-MG-ÇePÅü

GÅôG-Çoôh-ŸÛz-OÛG-hP-z ô̧-zTôÅ-‚Å-XïÅ-Iâz-ºƒÅ- Û̂-ÇK¤-VßP-ŸÛG-
fôm-»ôP.ü hïºÛ-mP-GÅôG-Çoôh-ˆÛ-Iâz-ºƒÅ-n¤Å-ŸÛz-yºÛ-PP-
ºIï¾-zÁh-‚Å-»ôhü

hï-mÅ-ÇKô-MGÇKô-MGÇKô-MGÇKô-MGÇKô-MG-(Close)GÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-Iâz-ºƒÅ-ˆÛ-ÇK¤-
VßP-GÛ-ÇKô-MG-hGôÅü

h-¿e-Eïh-ˆÛÅ-GÅôh-Çoôh-ˆÛ-mô¼-Bôm-hG-ŸÛz-OÛG-hP-z¸ô-zTôÅ-‚ïh-
qºÛ-¾Å-;-¾ïGÅ-q¼-Iâz-q-»Ûmü

ÇKô-MGÇKô-MGÇKô-MGÇKô-MGÇKô-MG-(Close)GÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-GÅôG-Çoôh-ŸÛz-OÛG-
(ScanDisk)GÛ-ÇKô-MG-hGôÅü



Ç+¼-DÞP-zTôÅ-OÛG
136

 Çoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛG-(Defragment the hard disk)mÛ-Eïh-ˆÛ-JÀôG->Àh-
mP-hÝ-Å-V-GP-Å¼-ºfô¼-»ôh-qºÛ-»ÛG-V-n¤Å-xôGÅ-GTÛG-bà-OÛG-‚ïh-
ˆÛ-TÛG-»Ûmü hï-¿e¼-OÛG-XïÅ-»ÛG-V-n¤Å-º±ô¾-zhï-z-hP-JÀôG->Àh-ˆÛ-
>Àh-q-Wï-¥ã¼-bà-ºIô-z-zTÅ-ˆÛ-Eh-VôÅ-»ôhü
hP-qôü ºGô-º²âGÅ-¤fïz-VºGô-º²âGÅ-¤fïz-VºGô-º²âGÅ-¤fïz-VºGô-º²âGÅ-¤fïz-VºGô-º²âGÅ-¤fïz-VÛ-(Start)»Û-ÇeïP-hÝ-Dï¼-Gmôm-‚ôÅü
GZÛÅ-qü ºGô-º²âGÅ-h;¼-VG-ºGô-º²âGÅ-h;¼-VG-ºGô-º²âGÅ-h;¼-VG-ºGô-º²âGÅ-h;¼-VG-ºGô-º²âGÅ-h;¼-VG-(Start Menu)fôm-q-hP-¾ï-±m-hG¾ï-±m-hG¾ï-±m-hG¾ï-±m-hG¾ï-±m-hG-
(Programs)zMãh-mÅ-Ÿô¼-GbôGÅŸô¼-GbôGÅŸô¼-GbôGÅŸô¼-GbôGÅŸô¼-GbôGÅ-(Accessories)ºhï¤Å-hGôÅü

zTß-iâG-qü Çoôh-ºfô¼-xôGÅ-OÛG-‚ïh-ÇePÅü

GÅÞ¤-qü ¾G-VºÛ-¤-¾G¾G-VºÛ-¤-¾G¾G-VºÛ-¤-¾G¾G-VºÛ-¤-¾G¾G-VºÛ-¤-¾G-(System Tools)GÛ-ÇeïP-hÝ-®Û-®ÛºÛ-¤hº-¯ï-
ºWôG-hGôÅü
zŸÛ-zü Çoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-q-(Disk Defragmenter)»Û-ÇeïP-hÝ-Dï¼-
Gmôm-‚ïh-hGôÅü
Çoôh-ºfô¼-xôGÅ-OÛG-q-mÛ-JÀôG->Àh- Û̂-mP-GÛ-»ÛG-V-D-ºfô¼-n¤Å-xôGÅ-
GTÛG-bà-zOÛGÅ-bï-»ÛG-VºÛ-zMãh-¼Û¤-zTº-hG-TÛP-º±ô¾-zhï-z¼-‚ïh-
q-¤-¸hü JÀôG->Àh-ˆÛ->Àh-qºP-Wï-¥ã¼-bà-GbôP-fÞz-qºÛ-»ô-VÅ-ŸÛG
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Çoôh-ºfô¼-xôGÅ-OÛG-‚ïh-ÇePÅü

Çoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-qÇoôh-ºfô¼-xôGÅ-OÛG-qºÛ-Ç+¼-DÞP-GÅ¾-z-hP-D-ºfô¼-bà-Çkôh-qºÛ-
GÅôG-Çoôh-n¤Å-ºhï¤Å-bï-xôGÅ-OÛG-‚ïh-hGôÅü  hqï¼-mü (C:)¿e-
zÞºôü GÅôG-Çoôh-GŸm-n¤Å-ˆP-hï-¿e¼-¼ôü
ºhÛÅ-GÅôG-Çoôh-ˆÛ-ºhï¤Å-»Þ¾-zÇem-»ôh-¾ü OÛG-‚ºÛ-GÅôG-Çoôh-hG-
GÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-ºhï¤Å-hGôÅü

hï-mÅ-----(OK)»Û-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-Çoôh-ºfô¼-hG-xôGÅ-OÛG-
(Defragment)‚ïh-hGôÅü
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Çoôh-ºfô¼-xôGÅ-OÛG-‚ïh-ÇePÅü

ºhÛ¼-Eïh- Û̂Å-zh¤Å-qºÛ-GÅôG-Çoôh-hG-xôGÅ-OÛG-(Defragment)‚ïh-
zŸÛm-q-zÇem-»ôhü
¹-GTÛG-¼ï¼-Eïh- Û̂-JÀôG->Àh-mP-GÛ-Çoôh-ºfô¼-n¤Å-xôGÅ-OÛG-¼ï-
(Defragment)‚Å-mü JÀôG->Àh- Û̂-mP-GÛ-»ÛG-V-D-ºfô¼-n¤Å-xôGÅ-GTÛG-
bà-zOÛG-bï-»ÛG-VºÛ-zMãh-¼Û¤-zTº-hG-TÛP-º±ô¾-zhï-z¼-‚ïh-q-¤-¸hü
JÀôG->Àh- Û̂->Àh-qºP-Wï-¥ã¼-bà-GbôP-fÞzü

Çoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛGÇoôh-ºfô¼-xôGÅ-OÛG-(Defragment)V-±P-Iâz-XïÅ-ÇK¤-VßP-ŸÛG-fôm-fôm-fôm-fôm-fôm-
bï-Eïh-ˆÛÅ-Çoôh-ºfô¼-xôGÅ-OÛG-qbï-Eïh-ˆÛÅ-Çoôh-ºfô¼-xôGÅ-OÛG-qbï-Eïh-ˆÛÅ-Çoôh-ºfô¼-xôGÅ-OÛG-qbï-Eïh-ˆÛÅ-Çoôh-ºfô¼-xôGÅ-OÛG-qbï-Eïh-ˆÛÅ-Çoôh-ºfô¼-xôGÅ-OÛG-q-(Disk Defragmenter)»Û-ÇKô-MG-Mã-
»Ûm-m¤-ŸïÅ-qºÛ-iÛ-z-ŸÛG-z;ôh-»ôhü
»Ûm»Ûm»Ûm»Ûm»Ûm-(Yes)ŸïÅ-qºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-ÇKô-zMz-XïÅ-Eïh-ˆÛÅ-Çoôh-
ºfô¼-xôGÅ-OÛG-(Defragment the hard disk)GÛ-¾Å-;-»ôPÅ-ÅÞ-¾ïGÅ-Iâz-
‚ãP-z-»Ûmü
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zTß-zhÝm-qü GÅôG-Çoôh-G®P-z¸ô-‚ïh-ÇePÅü

GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸ô-(Disk cleanup)mÛ-Eïh-ˆÛ-JÀôG->Àh-mP-GÛ-hGôÅ-
¤Dô-¤ïh-qºÛ-»ÛG-V-n¤Å-G®P-hô¼-‚Å-bï-GÅôG-Çoôh- Û̂-Å-ÇeôP-Vï-¼Þ-
GbôP.q-¤-¸hü JÀôG->Àh-ˆÛ->Àh-q-Wï-¤HôGÅ-ÅÞ-ºIô-fÞzü
hP-qôü ºGô-º²âGÅ-¤fïz-V ºGô-º²âGÅ-¤fïz-V ºGô-º²âGÅ-¤fïz-V ºGô-º²âGÅ-¤fïz-V ºGô-º²âGÅ-¤fïz-VÛ(Start)»Û-ÇeïP-hÝ-Dï¼-Gmôm-‚ôÅü
GZÛÅ-qü ºGô-º²âGÅ-h;¼-VG- ºGô-º²âGÅ-h;¼-VG- ºGô-º²âGÅ-h;¼-VG- ºGô-º²âGÅ-h;¼-VG- ºGô-º²âGÅ-h;¼-VG-(Start Menu)fôm-q-hP-¾ï-±m-hG¾ï-±m-hG¾ï-±m-hG¾ï-±m-hG¾ï-±m-hG-
(Programs)GÛ-ÇeïP-hÝ-®Û-®ÛºÛ-¤hº-¯ï-zŸG-Çeï-Ÿô¼-GbôGÅŸô¼-GbôGÅŸô¼-GbôGÅŸô¼-GbôGÅŸô¼-GbôGÅ-
(Accessories)ºhï¤Å-hGôÅü

GÅÞ¤-qü ¾G-VºÛ-¤-¾G-(System Tools)GÛ-ÇeïP-hÝ-®Û-®ÛºÛ-¤hº-¯ï-ºWôG-
hGôÅü

zŸÛ-zü GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸GÅôG-Çoôh-G®P-z¸ô-(Disk Cleanup)»Û-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-
±ï-GÅôG-Çoôh-G®P-z¸ôºÛ-Ç+¼-DÞP-GÅ¾-»ôP.ü
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GÅôG-Çoôh-G®P-z ô̧-‚ïh-ÇePÅü

¿S-zü GÅôh-Çoôh-G®P-z¸ôGÅôh-Çoôh-G®P-z¸ôGÅôh-Çoôh-G®P-z¸ôGÅôh-Çoôh-G®P-z¸ôGÅôh-Çoôh-G®P-z¸ô-(Disk Cleanup)ºhï¤Å-hGôÅü
ºhÛ¼-Gh-Ç‰ÛG-¿kÝG-Çoôh-G®P-¤-z¸ô-‚ïh-hGôÅ-q-zÇem-»ôh-¾ü hï-zŸÛm-
hÝ-GŸm-n¤Å-ˆP-ºhÛ-hP-¼ÛGÅ-ºiºôü

ºhÛ¼-»ÛG-¼ÛGÅ-GP-»Ûm-q-hP-hïºÛ-ºIï¾-zÁh-GÅ¾-zô¼-zÇem-»ôhü
iâG-qü (OK)»Û-ÇeïP-hÝ-Dï¼-Gmôm-‚ôÅü

Eïh- Û̂Å-»ÛG-V-hï-hG-Pô-¤-zÅÞz-Mã-»Ûm-m¤-ŸïÅ-qºÛ-iÛ-z-ŸÛG-»Ûmü
zhÝm-qü Eïh-ˆÛÅ-»Ûm»Ûm»Ûm»Ûm»Ûm-(Yes)HÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-±ïü GÅôG-Çoôh-
hï-G®P-hô¼-‚Å-¸Ûm-q-»Ûmü ºhÛ-hG-Gh-Ç‰ÛG-¿e-zÞºÛ-»ÛG-V-¤Û-¤Dô-z-
n¤Å-»Ûm-q-Çeïü Eïh-ˆÛ-JÀôG->Àh-mP-GÛ-hGôÅ-¤Dô-¤ïh-qºÛ-»ÛG-V-hP-
¾ï-±m-hG-»Ûmü



JÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅü

JÀôG-¤fÞh-iÔ-Mü
146

1 JÀôG-¤fÞh-iÔ-M-uÛºÛ-ºIô-ÇePÅ-Pô-vôh-¤hô¼-zÇkÝÅü
2 ŸÛz-º±ô¾-ºyâ¾-VÅü
3 JÀôG-ºyÛm-GbôP-ÇePÅ-Ç+ô¼ü

Å-zTh-iâG-qü JÀôG-¤fÞh-iÔ-MºÛ-Ç+ô¼üÅ-zTh-iâG-qü JÀôG-¤fÞh-iÔ-MºÛ-Ç+ô¼üÅ-zTh-iâG-qü JÀôG-¤fÞh-iÔ-MºÛ-Ç+ô¼üÅ-zTh-iâG-qü JÀôG-¤fÞh-iÔ-MºÛ-Ç+ô¼üÅ-zTh-iâG-qü JÀôG-¤fÞh-iÔ-MºÛ-Ç+ô¼ü



JÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅü
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hP-qôü JÀôG-¤fÞh-iÔ-M-uÛºÛ-Pô-vôh-¤hô¼-zÇkÝÅü

hP-qô] JÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-M-(Internet)mÛ-º²¤-JÀÛP-mP-GÛ-JÀôG->Àh-ˆÛ-
ºDô¼-uôh-Vï-ÁôÅ-»Ûmü JÀôG-¤fÞh-iÔ-MºÛ-zÇkÝÅ-¤ÛP-¾-“iÔ-ziÔ-ziÔ-ziÔ-ziÔ-z”-
(Net)»P-¸ï¼ü ¤Û-n¤Å-ˆÛÅ-JÀôG-¤fÞh-iÔ-M-(Internet)»Û-ÇeïP-hÝ-iÔ-GmÅiÔ-GmÅiÔ-GmÅiÔ-GmÅiÔ-GmÅ-
(Website)z¸ôÅ-bï-GmÅ-±ß¾-GbôP-¾ïm-‚ïh-ˆÛm-»ôhü hï-hG-¾-D-‚P-
¼ÛGÅ-¤Û-ºi-z-¼ï-Gbm-ºDï¾-‚ïh-hGôÅ-q-Çeïü hqï¼-mü

www.guardian.co.uk
www.google.com

h-hÝP-Eïh-ˆÛÅ-JÀôG-¤fÞh-iÔ-M-(Internet)zïh-uôh-zbP-mÅ-¾Å-;-ºi-
¤Ûm-Ço-±ôGÅ-zOæz-VôG hqï¼-mü

±GÅ-q¼-hP-hÝÅ-hïz->ÀôG-qü
JÀôG-ºyÛm-GbôP-zü
±ôP-¸ôG-¤PGÅ-Zô-‚ïh-qü
¾Å-;-hP-ÇÀôz-IÔ-ÅôGÅ-ˆÛ-GmÅ-±ß¾-¤Dô-vôhü

ÅôGÅ-ˆÛ-¾Å-;-Ço-±ôGÅ-fh-;¼-JÀôG->Àh-zMãh-mÅ-º±ô¾-fÞzü hï-mÛ-
ÇeôP-yG-GÅ¼-zºÛ-ÁïÅ-‚ºÛ-ºHã¼-ºIôÅ- Û̂-»P-Ç‰ÛP-ŸÛG-ˆP-VGÅ-»ôhü

GZÛÅ-q] º²¤-JÀÛP-M-Ez-iÔ-GmÅ-(World Wide Web - WWW)mÛ-JÀôG-¤fÞh-
iÔ-M-(Internet)»Û-V-ÁÅ-ÁÛG-»Ûmü  Å-GmÅ-HÛ-GmÅ-±ß¾-¤-GbôGÅ-iÔ-MºÛ-
mP-GÛ-GmÅ-±ß¾-»ôPÅ-ÅÞ-μôGÅ-q-º²¤-JÀÛP-M-Ez-iÔ-GmÅ-(WWW)»Û-ÇeïP-hÝ-
»ôhü iÔ-GmÅ-»ôPÅ-μôGÅ-º²¤-JÀÛP-M-Ez-iÔ-GmÅ-(WWW)mÅ-ºGô-
º²âGÅ-ˆÛm-»ôh-q-Çeïü hqï¼-mü

www.yahoo.com
www.hotmail.com

GÅÞ¤-q] JÀôG-¤fÞh-iÔ-MºÛ-¾ï-±m-mÛ-iÔ-GmÅ-n¤Å-ÇKô-º‚ïh-‚ïh-ˆÛ-¾ï-±m-
»Ûmü hï¼-Ez-Vï-ÁôÅ-ˆÛ-¾ï-±m-GZÛÅ-»ôh-q-Çeïü Internet Explorer hP-
Netscape NavigatorGZÛÅ-»Ûmü ¾ï-±m-HÛ-ÇKô-xïÅ-XïÅ-Eïh-¾-¤Dô-zºÛ-iÔ-GmÅ-
ˆÛ-D-‚P-hï-D-»ÛG-GÛ-fÛG-‚PD-»ÛG-GÛ-fÛG-‚PD-»ÛG-GÛ-fÛG-‚PD-»ÛG-GÛ-fÛG-‚PD-»ÛG-GÛ-fÛG-‚P-mP-hÝ-ºƒÛ-hGôÅü ¾ï-±m-ºhÛ-hG-zïh-uôh-
GbôP-z¼-Eïh-ˆÛÅ-JÀôG->Àh-hï-D-q¼-HÛ-Ç+Ýh-¾¤-zMãh-mÅ-JÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-MJÀôG-¤fÞh-iÔ-M-
(Internet)¾-ºƒï¾-¤fÞh-‚ïh-hGôÅü h-hÝP-Eïh-¾-JÀôG-¤fÞh-iÔ-M¼-ºƒï¾-
¤fÞh-‚ïh-uh- Û̂-ºyÞ¾-VÅ-(Modem)PïÅ-q¼-bà-hGôÅü
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JÀôG-¤fÞh-iÔ-M-uÛºÛ-Pô-vôh-¤hô¼-zÇkÝÅü

JÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-q-(Internet Explorer)mÛ-iÔ-M-ÇSôG-‚ïh-ˆÛ-¾ï-±m-
ŸÛG-»Ûmü
hP-qôü JÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-q(Internet Explorer)»Û-¼Û-¤ôºÛ-ÇeïP-hÝ-
ZÛÅ-Gmôm-‚Å-bï-Ç+¼-DÞP-GÛ-ÇKô-º‚ïh-hGôÅü
GZÛÅ-qü Ç+¼-DÞP-GÅ¾-z-hP-D-‚P-ºƒÛ-»Þ¾D-‚P-ºƒÛ-»Þ¾D-‚P-ºƒÛ-»Þ¾D-‚P-ºƒÛ-»Þ¾D-‚P-ºƒÛ-»Þ¾-(Address Bar)ŸïÅ-qºÛ-mP-
hÝ-Eïh-¾-¤Dô-zºÛ-i-ÔGmÅ-hïºÛ-D-‚P-ºƒÛ-hGôÅü

ºhÛ-mÛ-JÀôG-¤fÞh-iÔ-M-¯h-GTôh-qºhÛ-mÛ-JÀôG-¤fÞh-iÔ-M-¯h-GTôh-qºhÛ-mÛ-JÀôG-¤fÞh-iÔ-M-¯h-GTôh-qºhÛ-mÛ-JÀôG-¤fÞh-iÔ-M-¯h-GTôh-qºhÛ-mÛ-JÀôG-¤fÞh-iÔ-M-¯h-GTôh-q(Internet Explorer)»Û-Ç+¼-DÞP-»Ûmü
D-‚P-GTÛG-¾-ºƒÛ-ÇePÅ-¤Û-ºi-z-GÅÞ¤-»ôh-hïü hqï¼-mü
1]http://www.guardian.co.uk

2]www.guardian.co.uk

3]guardian.co.ukzTÅ-Åôü GŸm-n¤Å-¼ÛGÅ-ºiºôü
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¤hÝm-ÇÀôG¤hÝm-ÇÀôG¤hÝm-ÇÀôG¤hÝm-ÇÀôG¤hÝm-ÇÀôG-(Forward)mÛ-ÁôG-
zÞ-¤hÝm-¤ºÛ-ÇeïP-hÝ-ÇÀôG-‚ïh-
»Ûmü

JÀôG-¤fÞh-iÔ-M-uÛºÛ-Pô-vôh-¤hô¼-zÇkÝÅü

D-‚P-ºƒÛ-ÇePÅ-¤Û-ºi-z-GÅÞ¤-qôºÛ-GP-¼ÞP-ƒÛÅ-±¼-XïÅ-Oæz-‚ïhOæz-‚ïhOæz-‚ïhOæz-‚ïhOæz-‚ïh-(Enter Key)

ˆÛÅ-Gmôm-hGôÅü hï-mÅ-Eïh-ˆÛÅ-D-‚PºƒÛ-»Þ¾-hÝ-ƒÛÅ-qºÛ-iÔ-GmÅ-hï-¤Pôm-
»ôP-ü  ºhÛ-mÛ-hqï¼-¤±ôm-®¤-»Ûm-qÅ-GŸm-n¤Å-ˆÛ-ºIô-ÇePÅ-ˆP-ºhÛ-
hP-¼ÛGÅ-ºiºôü
D-‚P-ºƒÛ-»Þ¾-HÛ-ÇeïP-hÝ-»ôh-qºÛ-fÛG-‚P-GÛ-¾G-V-G¾-Vï-DG- Þ̧¼-bà-Pô-vôh-
‚Å-»ôhü

GÅ¼-º‚ÛmGÅ¼-º‚ÛmGÅ¼-º‚ÛmGÅ¼-º‚ÛmGÅ¼-º‚Ûm-(Refresh)mÛ-Eïh-
ˆÛÅ-iÔ-M-hï-¤-fôm-±ïü »P-
zB¼-º±ô¾-‚ïh-TÛG-»Ûmü

¤hÝm-ÁôG¤hÝm-ÁôG¤hÝm-ÁôG¤hÝm-ÁôG¤hÝm-ÁôG-(Home)mÛ-fôG-
¤¼-Á¼-zºÛ-¤hÝm-ÁôG-GÛ-
ÇeïP-hÝ-ÇÀôG-‚ïh-TÛG-»Ûmü

¤±¤Å-ºWôG¤±¤Å-ºWôG¤±¤Å-ºWôG¤±¤Å-ºWôG¤±¤Å-ºWôG-(Stop)mÛ-¾Å-
;-GP-ŸÛG-‚ïh-zŸÛm-q-hï-
¤±¤Å-ºWôG-‚ïh-»Ûmü

MzMzMzMzMz-(Back)mÛ-ÁôG-zÞ-ÇSôm-
¤ºÛ-ÇeïP-hÝ-ÇÀôG-‚ïh-TÛG-
»Ûmü
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GZÛÅ-qü ŸÛz-º±ô¾-ºyâ¾-VÅü

GZÛÅ-qü º±ô¾-‚ïh-fÛG-‚P-mP-hÝ-Eïh-¾-¤Dô-zºÛ-GmÅ-±ß¾-hïºÛ-
zXôh-‚-ºƒÛ-hGôÅü hqï¼-mü G¾-bï-Eïh-ˆÛÅ-¿Ë-ÅºÛ-GmÅ-±ß¾-ÁïÅ-
ºhôh-»ôh-±ïü ¿Ë-Å-(“Lhasa”)ŸïÅ-GÝG-dGÅ-hP-zTÅ-bï-ƒÛÅ-XïÅ-Oæz-Oæz-Oæz-Oæz-Oæz-
‚ïh‚ïh‚ïh‚ïh‚ïh-(Enter Key)ˆÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚ïh-hGôÅü »P-mü (google

search)º±ô¾-‚ïh-¤fïz-Vº±ô¾-‚ïh-¤fïz-Vº±ô¾-‚ïh-¤fïz-Vº±ô¾-‚ïh-¤fïz-Vº±ô¾-‚ïh-¤fïz-VÛ-»ÛÛ-ÇeïP-hÝ-¤mm-mºP-VôG

Eïh-¾-iÔ-GmÅ-ˆÛ-D-‚P-¤ïh-q¼-GmÅ-±ß¾-ŸÛG-JÀôG-¤fÞh-iÔ-M-
(Internet)¾Å-º±ô¾-hGôÅ-‚ãP-±ïü ŸÛz-º±ô¾-ºyÞ¾-VÅŸÛz-º±ô¾-ºyÞ¾-VÅŸÛz-º±ô¾-ºyÞ¾-VÅŸÛz-º±ô¾-ºyÞ¾-VÅŸÛz-º±ô¾-ºyÞ¾-VÅ-(Search

Engines)zïh-uôh-zbP-m-Eïh-¾-hGôÅ-qºÛ-GmÅ-±ß¾-hG-¤Dô-vôh-‚ïh-
fÞzü »P-m-Eïh-¾-¤Dô-zºÛ-GmÅ-±ß¾-hïºÛ-zXôh-‚-ŸÛz-º±ô¾-ºyÞ¾-VÅ-
(Search Engines)mP-hÝ-ƒÛÅ-bï-z®¾-mºP-VôG ŸÛz-º±ô¾-ºyÞ¾-VÅ-ŸÛz-º±ô¾-ºyÞ¾-VÅ-ŸÛz-º±ô¾-ºyÞ¾-VÅ-ŸÛz-º±ô¾-ºyÞ¾-VÅ-ŸÛz-º±ô¾-ºyÞ¾-VÅ-
(Search Engines)ˆÛÅ-Eïh-ˆÛÅ-ƒÛÅ-qºÛ-zXôh-‚-hï-hP-ºƒï¾-z-»ôh-qºÛ-iÔ-
GmÅ-n¤Å-fô-»ÛG-¿e¼--z;ôh-mÅ-GÅ¾-Çeôm-‚ïh-PïÅü G¾-VïºÛ-ŸÛz-
º±ô¾-ºyÞ¾-VÅ-(Search Engines)DG-mÛ-GÁ¤-GÅ¾-¿e¼-¼ôü

www.google.com
www.altavista.com
www.search.com

www.google.com ŸïÅ-º±ô¾-ÇePÅ-ºhÛ-hqï¼-zXôh-hP-¢¼-mÅ--Pô-vôh-
¤hô¼-zÇkÝÅ-ÁÛG-z;ôh-»ôh-q-Çeïü hP-qôü D-‚P-ºƒÛ-»Þ¾ D-‚P-ºƒÛ-»Þ¾ D-‚P-ºƒÛ-»Þ¾ D-‚P-ºƒÛ-»Þ¾ D-‚P-ºƒÛ-»Þ¾-(Address

Bar)HÛ-mP-hÝ-D-‚P-ƒÛÅ-XïÅ-º±ô¾-‚ïh-Ç+¼-DÞP-GÅ¾-»ôP.ü
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GÅÞ¤-qü ºhÛ¼-Eïh-ˆÛÅ-ƒÛÅ-qºÛ-zXôh-‚-Çeïü “¿Ë-Å”-ŸïÅ-q-hP-ºƒï¾-z-
»ôh-qºÛ-iÔ-GmÅ-DG-GÛ-ºGô-zXôh-¤P-qô-ŸÛG-fôm-»ôh-q-hG-¾Å-Eïh-¾-¤Dô-
zºÛ-D-‚P-GÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-º±ô¾-hGôÅü

ºôG-bà-»Ûz-qºÛ-ºGô-zXôh-n¤Å-¤¼-ºhïh-fÛG-‚P-zÇoÝ¼-bï-z¿e--hGôÅü

hqï¼-mü ¿Ë-ÅºÛ-Gm¤-GÁÛÅ¿Ë-ÅºÛ-Gm¤-GÁÛÅ¿Ë-ÅºÛ-Gm¤-GÁÛÅ¿Ë-ÅºÛ-Gm¤-GÁÛÅ¿Ë-ÅºÛ-Gm¤-GÁÛÅ-(Lhasa Weather)¿e-zÞ¼-¿e-ºhôh-‚ãP-±ïü
D-‚P-hïºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-XïÅ-¿Ë-ÅºÛ-Gm¤-GÁÛÅ- Û̂-Ç+ô¼-zÇem-
»ôP-ü hï-zŸÛm-hÝ-zXôh-‚-hP-GmÅ-±ß¾-GP-ºi-ŸÛG-»Ûm-ˆP-º±ô¾-
ÇePÅ-ºhÛ-hP-GTÛG-¤±ßPÅ-»Ûmü G¾-bï-Eïh-ˆÛÅ-GmÅ-±ß¾-GP-ŸÛG-
z>ÀGÅ-±¼-XïÅü MzMzMzMzMz-(Back)ˆÛ-¤fïz-VÛºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-xÛ¼-
ÇÀôG-‚Å-VôG

ŸÛz-º±ô¾-ºyâ¾-VÅü
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GÅÞ¤-qü JÀôG-ºyÛm-Pô-vôhü

JÀôG-ºyÛm-(E-mail)mÛ-JÀôG->Àh-zMãh-mÅ-GŸm-¾-ºƒï¾-GbàG-‚ïh-uh- Û̂-
ºyÛm-»ÛG-¤HôG-ÁôÅ-ÁÛG-»Ûmü ºhÛ¼-m¤-Mãm-HÛ-£GÅ-GbôP-hP-¤Û-ºi-
zºÛ-Eh-VôÅ-¤P-qô-»ôh-q-Çeïü
  1 zP-±h-¥ã¼-z-hP-ü »Û-Gï-Ç+¼-¤-GTÛG-GÛ-mP-hÝ-º²¤-JÀÛP-GÛ-
    Å-V-GP-Å¼-º‚ô¼-fÞz-qü
  2 Eïh-¾-¼P-GÛ-Çkôh-GmÅ-ˆÛ-D-‚P-¤Û-hGôÅ-q¼-JÀôG-ºyÛm-º‚ô¼-
    fÞz-¾ü º²¤-JÀÛP-mP-GÛ->ÀôG-¤fÞh-iÔ-M-»ôh-qºÛ-Å-V-GP-»Ûm-
    »P-ü w-¼ô¾-zÅ-Eïh-ˆÛÅ-zÇ+Ý¼-qºÛ-»Û-Gï->ÀôG-fÞzü
  3 ¼Ûm-GôP-Dï-z-Çeïü Eïh-ˆÛÅ-JÀôG-¤fÞh-iÔ-MºÛ-ºƒï¾-¾¤-HÛ-¼Ûm-
    GôP-¤-GbôGÅ-vôh-¤Û-hGôÅü
  hï-¾-¼Ûm-¤ïh-ˆÛ-JÀôG-ºyÛm-DP-¼ÛGÅ-¤P-qô-»ôh-q-Çeïü hqï¼-mü

www.mail.yahoo.com
www.hotmail.com
www.rediffmail.com
www.mail.com

Åô-ÅôÅ-¼Ûm-¤ïh-ˆÛ-D-‚P-ºhÛ-z¸ôÅ-mÅ-ºyÛm-»ÛG-GbôP-¾ïm-‚Å-VôG
GÁ¤-hÝ-www.mail.yahoo.com»Û-JÀôG-ºyÛm-GbôP-ÇePÅ-Pô-vôh-‚ïh-Mãü

hP-qôü JÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-qJÀôG-¤fÞh-iÔ-M-¯h-GTôh-q-(Internet Explorer)»Û-¼Û-¤ôºÛ-ÇeïP-hÝ-
ZÛÅ-Gmôm-‚Å-bï-Ç+¼-DÞP-GÛ-ÇKô-º‚ïh-hGôÅü
GZÛÅ-qü Ç+¼-DÞP-GÅ¾-z-hP-¼P-GÛ-JÀôG-ºyÛm-HÛ-D-‚P-hï-D-»ÛG-ºƒÛ-»Þ¾-
(Address Bar)HÛ-mP-hÝ-ºƒÛ-hGôÅü hqï¼-mü(www.mail.yahoo.com) ¿e-zÞºôü
GÅÞ¤-qü JÀôG-ºyÛm-HÛ-D-‚P-ƒÛÅ-XïÅ-Oæz-‚ïhOæz-‚ïhOæz-‚ïhOæz-‚ïhOæz-‚ïh-(Enter Key)ˆÛ-ÇeïP-hÝ-Dï¼-
Gmôm-‚Å-±ï-JÀôG-ºyÛm-HÛ-Ç+¼-DÞP-fôm-»ôP.ü



JÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅü
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JÀôG-ºyÛm-Pô-vôhü

¤ÛP-(ID)ºƒÛ-hGôÅü ¤ÛP-mÛ-Eïh-ˆÛÅ-JÀôG-ºyÛm-mP-z¸ôÅ-qºÛ-Åô-ÅôºÛ-D-‚P-
»Ûm-¾ü hï-mÛ-Åô-ÅôºÛ-hPôÅ-¤ÛP-hP-zbGÅ-¤ÛP-GP-¼ÞP-»Ûm-VôG
GÅP-±ÛGGÅP-±ÛGGÅP-±ÛGGÅP-±ÛGGÅP-±ÛG-(Password)ºƒÛ-hGôÅü hï-mÛ-Eïh-ˆÛ-JÀôG-ºyÛm-ÇKô-º‚ïh-‚ïh-ˆÛ-
GÅP-±ÛG-»Ûm-¾ü GÅP-±ÛG-ƒÛÅ-XïÅ-Eïh- Û̂-»Û-Gï-GŸm-HÛÅ->ÀôG-¤Û-fÞzü
¤ÛP-hP-GÅP-±ÛG-ƒÛÅ-q-hP-mP-º²â¾mP-º²â¾mP-º²â¾mP-º²â¾mP-º²â¾-(Sign In)HÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚ôÅü
Eïh-¾-D-‚P-¤ïh-±ïü h-¿e-z¸ôÅh-¿e-z¸ôÅh-¿e-z¸ôÅh-¿e-z¸ôÅh-¿e-z¸ôÅ-(Sign Up Now)  ŸïÅ-q-ºhÛºÛ-ÇeïP-hÝ-Dï¼-
Gmôm-‚Å-bï-D-‚P-GÅ¼-z-z¸ô-hGôÅü

¤ÛP-hP-GÅP-±ÛG-ƒÛÅ-bï-mP-º²â¾mP-º²â¾mP-º²â¾mP-º²â¾mP-º²â¾-HÛÅ-¤mm-XïÅ-Ç+¼-DÞP-ºhÛ-fôm-
»ôP.¾ü hï¼-Eïh-ˆÛ-»Û-Gï-n¤Å-h;¼-VG-¿e¼-zOÛGÅ-qºÛ-ÇK¤-ŸÛG-»ôhü
hï-¾-ÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mP-(Inbox)ŸïÅ-ºzôhü Eïh-ˆÛÅ-ÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mP-(Inbox)GÛ-ÇeïP-Dï¼-
Gmôm-‚Å-bï-ÇK¤-mP-hÝ-ºIô-hGôÅü
»P-mü Eïh-ˆÛÅ-»ÛG-ÇSôG»ÛG-ÇSôG»ÛG-ÇSôG»ÛG-ÇSôG»ÛG-ÇSôG-(Check Mail)TïÅ-qºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-
ÇK¤-mP-hÝ-º²â¾-mºP-VôG ºhÛ-mÛ-»ï-Gï-ÇSôG-‚ïh-»Ûmü
   ºhÛ¼-Eïh-¾-»Û-Gï-GÅ¼-z-TÛ-®¤-º‚ô¼-»ôh-q-zÇem-»ôPü
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JÀôG-ºyÛm-Pô-vôhü

ºhÛ-mÛ-ÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mP-(Inbox)GÛ-Ç+¼-DÞP-»Ûmü »Û-Gï-GÅ¼-½‰ÛP-GÛ-Eh-q¼-±ôm-¤hôG-
GÛÅ-xïÅ-»ôhü GÅ¼-hÝ-º‚ô¼-zºÛ-»Û-Gï-n¤Å-ˆÛ-D-hôG-h;¼-qô-»Ûmü
G»Å-xôGÅ-ÅÞ-»ôh-q-mÛ-»Û-Gï-GbôP-¤Dm»Û-Gï-GbôP-¤Dm»Û-Gï-GbôP-¤Dm»Û-Gï-GbôP-¤Dm»Û-Gï-GbôP-¤Dm-(Sender)HÛ-¤ÛP-»Ûmü
G»ôm-xôGÅ-ÅÞ-»ôh-q-mÛ-zÇ+Ý¼-»ÛG-GÛ-zXôh-‚-zXôh-‚-zXôh-‚-zXôh-‚-zXôh-‚-(Subject)»Ûmü
 Eïh-ˆÛÅ-»Û-GïºÛ-D-º‚ïh-Ç+zÅü zXôh-‚zXôh-‚zXôh-‚zXôh-‚zXôh-‚-(Subject)»Û-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-
bï-»Û-GïºÛ-D-º‚ïh-hGôÅü

¼Û-¤ô-ºhÛÅ-»ï-GïºÛ-D-xïÅ-»ôh-q-zÇem-»ôh-qÅ-Eïh- Û̂Å-»Û-Gï->ÀôG-VôG
»Û-GïºÛ-¤Gô-hP-¤WâG->ÀôG-±ïü ºIÛ¾-‚PºIÛ¾-‚PºIÛ¾-‚PºIÛ¾-‚PºIÛ¾-‚P-(Scrollbar)GÛ-ÇeïP-hÝ-¤hº-¯ï-
zŸG-bï-»¼-¤¼-Gmôm-ºiâh-‚Å-bï->ÀôG-hGôÅü
ÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mP-(Inbox)hP-»ÛG-ÇSôG-»ÛG-ÇSôG-»ÛG-ÇSôG-»ÛG-ÇSôG-»ÛG-ÇSôG-(Check Mail)GP-¼ÞP-GÛ-ÇeïP-hÝ-Dï¼-Gmôm-
‚Å-bï-xÛ¼-ÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mPÇK¤-mP-(Inbox)hÝ-ºIô-hGôÅü

XïÅ-¤-XïÅ-¤-XïÅ-¤-XïÅ-¤-XïÅ-¤-(Next)»Û-ÇeïP-Dï¼-Gmôm-‚Å-bï-»Û-Gï-XïÅ-¤-hï->ÀôG-VôG
ÇSôm-¤ÇSôm-¤ÇSôm-¤ÇSôm-¤ÇSôm-¤-(Previous)»Û-ÇeïP-hÝ-¤mm-mÅ-»Û-Gï-ÇSôm-¤-hï->ÀôG-VôG

¾m¾m¾m¾m¾m-(Reply)mÛ-»ÛG-¾m-GbôP-‚ïh-»Ûmü
¾m-fôPÅ-(Compose)hP-hôm-GTÛG-Gô



JÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅü
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¾m-fôPÅ-(Compose) Û̂-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-XïÅ-Ç+¼-DÞP-ºhÛ-fôm-»ôP-¾-
»ÛG-¾m-GbôP-ÇePÅ-GÁ¤-GÅ¾-¿e¼-¼ôü

¾¾¾¾¾-(To:)»Û-mP-hÝ-»Û-Gï-GbôP-
»Þ¾-HÛ-D-‚P-ºƒÛ-hGôÅü

zXôh-‚zXôh-‚zXôh-‚zXôh-‚zXôh-‚-(Subject)ŸïÅ-qºÛ-mP-hÝ-ºyÛm-»ÛG-
GÛ-zXôh-Ç‰ÛP-±ÛG-hÝ¤-ŸÛG-ºƒÛ-hGôÅü

ºôG-hôh-±ôm-ÁôG-GÛ-ºi-zÁÝ-(CC :)mÛ-»Û-Gï-
GTÛG-¤Û-GZÛÅ-Å¤-hï-¾Å-GŸm-q¼-
¤Z¤-GbôP-‚ïh-hGôÅ-±ïü D-‚P-ºhÛºÛ-
mP-ƒÛÅ-bï-zÇ+Ý¼-mü Ç+Ý¼-»Þ¾-Åô-Åô¼-»Û-
Gï-hï-¤Z¤-º‚ô¼-‚ïh-fÞz-¾ü »Û-Gï-hï-
º‚ô¼-»Þ¾-Åô-ÅôÅ-¼P-ZÛh-¾Å-GŸm-
q¼-ˆP-¤Z¤-GbôP-‚Å-»ôh-q-D-‚P-
¾Å-dôGÅ-fÞzü

Ÿ¼-¼ºÛ-ºôG-hôh-±ôm-ÁôG-ºi-zÁÝÅ-
(BCC:)mÛ-»Û-Gï-GTÛG-¤Û-GZÛÅ-Å¤-hï-
¾Å-GŸm-q¼-¤Z¤-GbôP-‚ïh-hGôÅ-
±ïü D-‚P-ºhÛºÛ-mP-ƒÛÅ-bï-zÇ+Ý¼-mü
Ç+Ý¼-»Þ¾-Åô-Åô¼-»Û-Gï-hï-¤Z¤-º‚ô¼-
‚ïh-fÞz-¤ôhü »Û-Gï-hï-º‚ô¼-»Þ¾-Åô-
ÅôÅ-¼P-ZÛh-¾Å-GŸm-q¼-ˆP-
¤Z¤-GbôP-‚Å-»ôh-q-ÁïÅ-¤Û-fÞzü

Eïh- Û̂Å-»ÛG-¾m-ÇK¤-ÇeôP-ºhÛºÛ-mP-hÝ-ºƒÛ-hGôÅü

»ÛG-¾m-ƒÛÅ-±¼-z-hP-fôPÅfôPÅfôPÅfôPÅfôPÅ-(Send)ŸïÅ-qºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-»ÛG-¾m-GbôP-hGôÅü Eïh-ˆÛÅ-
»Û-Gï-zbP-XïÅ-ºyÛm-»ÛG-hï-w-¼ô¾-zô¼-GbôP-fÞz-¤Ûm-HÛ-¾m-¤-º‚ô¼-z¼-bà-ÇKÝG-hGôÅü
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Eïh-ˆÛÅ-JÀôG-ºyÛmJÀôG-ºyÛmJÀôG-ºyÛmJÀôG-ºyÛmJÀôG-ºyÛm-(E-mail)mP-hÝ-h‚Ûm-»ÛG-¤-GbôGÅ-GbôP-¤Û-fÞzü
G¾-bï-Eïh-ˆÛÅ-ºi-q¼-hP-zôh-»ÛG-GÛ-Ç+Ý¼-»ÛGü ¾ï-±m-GŸm-qºÛ-
»ÛG-V-ÅôGÅ-JÀôG-ºyÛm-(E-mail)hP-¤Z¤-hÝ-GbôP-hGôÅ-±ïü »ÛG-V-»ÛG-V-»ÛG-V-»ÛG-V-»ÛG-V-
¤Z¤-¢ô¼-¤Z¤-¢ô¼-¤Z¤-¢ô¼-¤Z¤-¢ô¼-¤Z¤-¢ô¼-(Attach Files)‚ïh-hGôÅü hïÅ-ºi-q¼-hP-zôh-»ÛG-GÛ-Ç+Ý¼-
»ÛG-ÅôGÅ-JÀôG-ºyÛmJÀôG-ºyÛmJÀôG-ºyÛmJÀôG-ºyÛmJÀôG-ºyÛm-(E-mail)hP-¤Z¤-hÝ-¿e->ÀôG-‚ïh-fÞzü
ºhÛ-hG-‚ïh-hGôÅ-Ç+zÅü »ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼-(Attach Files)HÛ-ÇeïP-hÝ-
Dï¼-Gmôm-‚ôÅü

JÀôG-ºyÛm-Pô-vôhü

»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼-(Attach Files)HÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-q-hP-Ç+¼-DÞP-ŸÛG-
GÅ¾-»ôP.ü
hï-mÅ-º±ô¾-¿º±ô¾-¿º±ô¾-¿º±ô¾-¿º±ô¾-¿e-(Browse)»Û-ÇeïP-hÝ-Dï¼-Gmôm-‚ôÅü
»ÛG-VºÛ-GÅôG-Çoôh-º±ô¾-‚ïh-ˆÛ-ÇK¤-VßP-ŸÛG-fôm-»ôP-¾ü hïºÛ-mP-mÅ-
¼P-ZÛh-¾-¤Dô-zºÛ-ºi-q¼-hP-»ÛG-V-ÅôGÅ-º±ô¾-hGôÅü Eïh-ˆÛ-º±ô¾-
‚ºÛ-»ÛG-Vº¤-ºi-q¼-½‰ïh-XïÅ-hïºÛ-¤ÛP-ÇeïP-hÝ-ZÛÅ-Gmôm-‚Å-bï-¾ïm-hGôÅü
»P-mü ÇKô-º‚ïhÇKô-º‚ïhÇKô-º‚ïhÇKô-º‚ïhÇKô-º‚ïh-(Open)ˆÛ-ÇeïP-hÝ-¤mm-mºP-VôG



JÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅüJÀôG->Àh-uÛºÛ-ºIô-ÇePÅü
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ºhÛ¼-ºi-q¼-hï-º±ô¾-¿º±ô¾-¿º±ô¾-¿º±ô¾-¿º±ô¾-¿e-(Browse)hP-qôºÛ-mP-hÝ-„ÀPÅ-»ôhü G¾-bï-
Eïh-ˆÛÅ-ºi-q¼-¼¤-»ÛG-V-GŸm-ŸÛG-ˆP-hï-hP-¤Z¤-hÝ-¾ïm-hGôÅ-
±ïü º±ô¾-¿e-(Browse)GZÛÅ-qºÛ-¤fïz-VÛºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚ïh-hGôÅü
ºIô-ÇePÅ-ÇSôm-hP-GTÛG-¤±ßPÅ-»Ûmü ¤Z¤-¾ïm-‚ïh-¤Û-hGôÅ-mü
»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼-(Attach Files)HÛ-¤fïz-VÛºÛ-ÇeïP-hÝ-Dï¼-‚Å-bï-ºi-q¼-
hP-qô-hï-»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼-(Attach Files)‚ïh-hGôÅü

»ÛG-V-¤Z¤-¢ô¼-(Attach Files)HÛ-¤fïz-VÛºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-XïÅ-TßP-
®¤-ÇKÝG-hGôÅü
hï-mÅ-Ç+¼-DÞP-ºhÛ-GÅ¾-»ôP-zÅ-zOæzÅ-¸ÛmzOæzÅ-¸ÛmzOæzÅ-¸ÛmzOæzÅ-¸ÛmzOæzÅ-¸Ûm-(Done)ŸïÅ-qºÛ-¤fïz-VÛºÛ-
ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-»ÛG-V-¤Z¤-¢ô¼-(Attach Files)‚ïh-hGôÅü
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ºhÛ¼-Eïh-ˆÛÅ-ºi-q¼-hï-»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼-(Attach Files)‚Å-¸Ûm-q-zÇem-
»ôhü
hï-mÅ-Eïh-ˆÛÅ-fôPÅ-fôPÅ-fôPÅ-fôPÅ-fôPÅ-(Send)ˆÛ-¤fïz-VÛºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-JÀôG-ºyÛm-
(E-mail)hP-¤Z¤-hÝ-»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼»ÛG-V-¤Z¤-¢ô¼-(Attach Files)hï-GbôP-hGôÅü

Eïh- Û̂Å-JÀôG-ºyÛm-(E-mail)HÛ-¾Å-;-¤WâG-»ôPÅ-ÅÞ-μôGÅ-XïÅü JÀôG-ºyÛm-
¾Å-xÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞh-(Sign Out)‚ïh-hGôÅü hï-¿e¼-‚Å-±ï-Eïh-ˆÛ-»Û-Gï-¤Û-GŸm-
HÛÅ->ÀôG-¤Û-fÞz-q¼-‚ïhü
hï-mÅ-xÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞh-(Sign Out)ˆÛ-¤fïz-VÛºÛ-ÇeïP-hÝ-Dï¼-Gmôm-‚Å-bï-»ÛG-ÇK¤-
¾Å-xÛ¼-ºzÞh-hGôÅü xÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞhxÛ¼-ºzÞh-(Sign Out)ˆÛ-¤fïz-VÛ-JÀôG-ºyÛm-±P-¤¼-
»ôhü JÀôG-ºyÛm-(E-mail)GbôP-ÇePÅ-Pô-vôh-‚Å-¸Ûm-hôü

JÀôG-ºyÛm-Pô-vôhü




